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- 1o GENERAL ! v, R

" . ’ H I TR 4
Farking spaces adjacent to Jf buiidinﬁf and under> the' ,]urlsdlctgﬁoﬁli
Co . oi‘ the Asency are marked and numbered for identificatieén as p}cséncted STATINTL
space. It is the responsiil-ty of the Services Division to allocate ,
such narking snace to employees of the CIG and to meintain: supervision STATINTL
| thereof. |
: : 2, APFLICATION FO.. PALUTNG PuZLIT
! | Parking space will be assigned 0111;;;7‘ to those ermlojrees wiio use their ‘
’ \3\) cars regularly in driving to and from wo%l_;. An emdloyee desiring par'king
& space in ‘a restricted area must swomit a.n application to Services Division,
/ who will maintain a waiting list and wil]; assign space on - a basis of date
‘l" \ of ap lication. Application forms are o;;otainable in Room 201,orth
' i Building, ixt. 2168-9.
! ‘
L 3. PARKING REGULATICHS
NN i
| f N Those employees who have heen assi ',cneu official narkm'* snaces will
| \ R observe the following repgulatious: 1';
J a. Tlace the Parking Perm];‘b on the windshield, under the
rear-view mirror, in a?: ordance with the District of
. Columbia :mspectlon re:ulﬂtlong.
i \ ﬂ\ b. Park the vehicle -in tm; reserved space indicated on the
! H
g "“-‘1.“.,_ permit. Use of other %hen officially assigned space in
Voo . H :
t\ 2{: reserved area may resuj:t in cancellation .of the permit.
w S i ;
f :‘ W " c. Periodic checks will be‘ made--to- determine that veiicles are  STATINTL -
, parked. in assigned spac%s. If assigned space is occupied, STATINTL
\l ¢

drive 3¢ a non—restrictéi‘_d area for temporaz‘y Darking ana

T o © | immediately notify ,-um 2163-9 who will take

actlon to have ’ohe shace vacated.
t,

§ S

' [ .
. . . . { . - H
. Termits are not transferaocle between employees. If a reserved space - i

). 'PERMITS NOT TRANSFERABLE

is to be released because of resignation, extended leave, transfer to another
agency, or for any other reason, the Services Division should be notified

mnec.la.tel,,r in order that the Sﬁace ,..a,yb e reassisned. i ' 3

 5. _11‘.11 G I NON-RESTRICTED AREAS B e

hmlorees ‘th do. ﬁot drlve to. wor}: ref*ularlv or who have . no. reuularly
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JOINT APLLICATIC! 1OR PEG T06 B i "/ of CL ro0Ls

CI6 personnel wic are cooperat‘ing with etlners in car pools should
make a Joirit ap -lication Lor parking pgrmits indicating the vehicles which
. . ! A
will park in the space re.uested _and a k")arl:in[-; permit will be issued
for each such vehicle %o park in the 'xme\ nace. In the cvent that the

car pool is discontinued, notice should be [iven to the Services NDivision
H .

in ‘order that a nev allotment of space may j:ve made.
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(Sender will circle classification Top and B

CENTRAL INTELLIGENCE GROUP V-

INTFR-OFFICE ROUTING SLIP . ﬁ"z o
{Hevised 10 Sept 1946 A e STATINTL
\Hevis ep 94) Mu/ r

Loy h#

. FROM TO { INITTALS | DATE

DIRECTOR OF CENTRAL INTELLIGENCE

EXECUTIVE TO THE DIRECTOR

SECRETARY TO THE DIRECTOR

EXEQUTIVE OFFICE: ASST. EXECUTIVE DIRECTOR| ¥

ADVISORY GOUNGIL .
X EXECUTIVE FOR PERSONNEL & ADMINISTRATION (\,T:\Ju@ 12/5/46
CENTRAL RECORDS

SECRETARY, NIA

CHIEF, INTERDEPARTMENTAL STAFF

ASST, DIRECTOR, SPECIAL OPERATIONS

ASST. DIRECTOR, RESEARCH & EVALUATION

ASST. DIRECTOR, COLLECTION & DISSEMINATION

CHIEF, SECURITY BRANCH

___ APPROVAL ___ INFORMATION ___ DIRECT REPLY
___ ACTION ___ RETURN  ___ COMMENT
___ RECOMMENDATION ____PREPARATION OF REPLY __ FILE

- SIGNATURE —__ CONGURRENCE ____ DISPATCH

REMARKS: An edditional Paragraph 6 has been added to the attached
proposed Admin. Order on Parking Permits in acocordance with
your suggestion. Regquest your approval for publication of
the order. ‘

. Top SE%-TIAL RESTRICTED /@ STATINTL
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ot

\SSIFIED

(Sender will circle classification Top and B -

CENTRAL INTELLIGENCE GROUP
INTER~OFFICE ROUTING SLIP

(Revised 10 Sept 1946)

. FROM TO | INTTIALS | DATE

DIRECTOR OF CENTRAL INTELLIGENCE

EXECUTIVE TO THE DIRECTOR

SECRETARY TO THE DIRECTOR

EXECUTIVE OFFICE: ASST. EXECUTIVE DIRECTOR| ¥ @

ADVISORY COUNCIL

X EXFCUTIVE FOR PERSONNEL & ADMINISTRATION QQ@ 12/4/46

CENTRAL RECORDS

SECRETARY, NIA

CHIEF, INTERDEPARTMENTAL STAFF

ASST. DIRECTOR, SPECIAL OPERATIONS

ASST. DIRECTOR, RESEARCH & EVALUATION

ASST, DIRECTOR, COLLECTION & DISSEMINATION

CHIEF, SECURITY BRANCH

. ____ APPROVAL INFORMATION DIRECT REPLY
. .. ACTION ___RETURN COMMENT
RECOMMENDATION
— , ——. PREPARATION OF REPT..Y —_ FILE STATINTL

_ SIGNATURE — CONCURRENCE DISPATCH

REMARKS: The attached proposed Admin. Order on Parking Permits is
‘ ready for publication with the changes as indiceted. Request
your approval for issuance,

‘TOP SECRET SECRET CONFIDENTIAL

RESTRICTED
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O]ﬁce Memomndzmz * UNITED STATES GOVERNMENT

O Executive for Personnel and Administration DATE: 2 December 1946

FROM : Ghief, Finarce Division C%L _

SUBJECT: pproposed Procedure Issuance

Attached hereto is the original and one copy of a proposed Administrative
Order on the subject of "Parking Permits". This procedure was prepared
by the Services Division in zooperation with the Procedures Unit, Finance
Division. The reverse side of the original draft contains the signatures
of the officers who have reviewed and approved the proposed order.

Will you kindly review and if you consider the attached draft satisfactory,
please arrange .for clearance and release,
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CENTRAL INTELLIGENGE./GROIP STATINTL

CIG ADMINISTRATIVE

PARKING PERM

1. GENERAL

Parking spnoes adjacent to CIG buildings and under the jurisdiction
of the Agency are marked and numbered for identification as restricted
space. It is the responsibility of the Services Division to allocate
such parking space to employees of the CIG end to maintain supervision
thereor,

2,  APPLICATION FOR PARKING FERMIT

. ; Parking space will be assigned only to those employees who use

' their cars regularly in driving to and from work. An empl yee, desiring
1' : parking.épace in a restricted area must submit adwgw

J Services Division, who will meintain a waiting list and will

assign space on basis of date of application. Application forms dre
obtajnable in Room 201, North Building, Ext. 2168-0,

3. PARKING REGULATIONS

Those employees who have been assigned official perking spaces
will observe the following regulations:

8+ Place the Parking Permit on the windshield, under the
rear-view mirror, in accordance with the District of
Columbie inspection regulations, '

b. - Park the vehicle in the reserved space indicated on
the permit. Use of other then officially assigned
space in reserved ares may result in cancellation of
the permit, '

¢+ Periodic checks will be made to determine that vehicles
are parked in assigned spaces.  Hewevery—due—bo—titmnd
2 3. p Gco.
Faseders, T assigned space is occupied, drive to a..
non-restricted a for temporary parking end immediately
notify ﬂ Ext, 2158=9 who will take action to
have the space veacated.

STATINTL
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4. * PERMITS NOT TRANSFERABLE

Permits are not transferable hetween employees. If & reserved
spaoe is to be released because of resignation, extended leave,
,. transfer to  another ‘agency, or for any. other. reason, the Services
‘ wDi‘vri;!eyion Bhould;\bb[np#;ft‘ig;q imnediately i‘n-fo‘r.ggz-‘y;:hat the space mey

be reassigned, Pndulivil o

5, PARKING IN NONvRESTRIGTED AREAS

Employees: who' 5 hét  drive’ to%rkrggdlarlyor who "have no
regularly assigned parking space will.perk their vehicles in

., pon-restricted areas. : AT . i

e B e i e e

?\\n»r,:l

e

B e

6. JOINT AFFLICATION FOR PRRUITS BY MEMBERS OF CAR POOLS

C1G personnel who are cooperating with others in car pools should
make a joint application for parking permits indicating the vehicles
which will park in the space requested and a parking permit will be

) issued for each such vehicl In the event that the car pool is dis-
: ontinued, notice m&%ivem to the Services Division ir order that
a new allotment of space may be made.

FOR THE LIRECTOR OF CENTRAL INTELLIGENCE:

[ — STATINTL
Lxecutive for Egrggﬁmg 1 and Administration
S STATINTL

o pn T .» N Y
LA _‘,_,Iy ;’-J‘C'ﬂ,l,.t,'.'.zﬁ"b\.('//_‘/_fw"C/ &
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CENTRAL INTELLIGENCE GROUP

CIG ADMINISTRATIVE ORDER NOes..

PARKING PRRMITS

1, GOENERAL

Parking spaces adjecent to CI¢ buildings and under the jurisdiction
of the jgenoy are marked and numbered for identification as restricted
space. It ls the responsibility of the Services Division to allooate
auch parking spece to employees of the CIG and to meintain supervision

w. thoreo £,

:

2. APPLICATION FOR PARKING I"ERMIT

Parking space will be assigned only to those employees who use
their cars regularly in driving to and from work. An employee desiring
parking space in a restricted area must submit & request to Mr. John
Colborn, Services Division, who will maintain a waiting list and will
assign space on basiz of date of application. Application forms are
obtainable in Room 201, North Building, Ext. 2168-9,

3. PARKING REGULATIONS

Those employees who have been assignoed official parking spaces
will observe the following regulations;

8, Pluce the Parking Permit on the windshield, under the
rear-view mirror, in sccordance with the District of
Columbis inspeetion regulations.

b. Park the vehicle in the reserved space indicated on
the permit. Use of other than officially assigned
space in reserved ares may result in cancellation of
the permit,

¢» Periodic checks will be made to determine that vehicles STATINTL
are perked in assigned spaces. However, dus to limited
guerd and police facilities, it is not possible to make
a deily check on the proper utilization of the space.
Therefore, if assigned space is occupied, drive to ai
non-restricted area for temporary parking and inmediately

noti_mxc. R168-9 who will take action to
have the space vacated.

s )

- Approved For Release 2001/05/01 : CIA-RDP81-00728R000100050039-7
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4. PERMITS NOT TRANSFRRABLE

Permits are not transferable between employees. If a reserved
space 18 to be roleased because of resignation, extended leave,
transfer to another agenocy, or for eny other reason, the Services

Division should be notified immediately in order that the space may
be reassigned.

6. PARKING IN NON«RESTRICTED AREAS

- Employees who do not drive to work regularly or who have no

regularly assigned parking space will park their vehicles in
aon-reostricted areas.

6, JOINT APPLICATION FOR PERAITS BY MELBERS OF CAR POOLS

CIG persomnel who are cooperating with others in car pools should
make a Joint application for parking permits indieating the vehicles
which will park in the space requested and a parking permit will be
issued fi h such vehiclg, In the event that the car pool is dis-

tntinued, notice should be given to the Servicss Division in order thed
o new allotment of space may be made.

FOR THE DI RECTOR OF CENTRAL INTELLIGENCE:

' : STATINTL
foa* b Bxecutive for !ersonnél and Administration - (
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ota apnymsorarrv ounun [T STATINTL
PARGIIVG PIRLITS

GIWERAL

Farking spaces adjacent to UL buildings and under the ,iLlrisdiction
of the Azency are marked and numbered for identification as restricted
space. - It is the resnonsivil-ty of the Jervices Division to allocate
such Harlking snace to employees of the CIG and to maintain supervision
thereof.

AFPLICAYION TO: rAULING PuiLIT

Parking space will be assigned only to those emmloyees who use their
cars repularly in driving to and from worl, An e}r_xployee desiring parking
space in a restricted area must sucmit an. application to Services Division,
who will maintain a waiting list and will assign space on a basis of date
of ap lication. Application forms are obtainable in ILioom 201,lorth
Building, ixt. 2168-9.

PARNTHG REGULAYTUHS

Those enployees who have heen assigned official narking snaces will
observe the following regulatiovns:

a. Tlace the I’arlcing Permit on the windshield, under the
rear-view mirror, in accordance with the District of
Coiu.mbia inspection regulations.

b. Park the véhiclé in the reserved space indicated on the
permit. Use of other then ofiicially assigned spa¢é in
reserved area ma; result inv cancellation of the vermit.

c. Periodic checks will ‘be made to determine that vehicles are
parked. in assigned spaces. If assigned spbace is occupied,
drive to a non~restricted area for temporary parking ;and STATINTL ,

immediately notify-,Exi_'.. 2163-9 who will take

action to have the snace vacated.

" PERLITS NOT TRANSFERABLE

s

Termits are not transferasle between emdloyees. If a reserved space
is to be released because of resignation, extended leave, transfer to another

acency, orfor any other reason, the Servicés Division should be notified

’ fmnec.latelj in order t‘xaL the s~ -ace naurbc reassisned.

Ilmlmees who "do aot dr:.vc to norn re"ularlv or vho have *10 revularly .

5‘*‘—?06‘1’1&&/%@&%{ B
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? ' : 6. JOINT APILICATIV FOR JaEld.ITg v low "2kl i Gl 100LS
g ; 0I0 nersonnel who are coonerating with others in car pools should
i | make a joint ap lication for parking permits indicating the vehicles which
? will park in the space relueutéd and a varking permit will be issued
i for each such vehicle to warlk in the same soace. In the cvent tinat the
? car pool is discontinued, notice should be riven to the Services Diviéion
{ : .
E in order that a new allotment of snace may be made.

o ‘ . ‘ STATINTL
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. , cro amzvrsrrerrvi onngk |GGG STATINTL
PARITUG PIRLITS

1. GEVIRAL

' Farking spaces adjacent to 257 buildings and under thé jurisdiction
of the Asency are marked and mﬂnbéred for identification as restricted
space. It is t}}e responsiil -ty of the Gervices Division to allocate.
such narking soace to employees of the CIG and to meintai: supervision
thereof.,

2. APFLICATION FOi FATLTVG JFuRkIT

Parking space will be assigned only to those ermloyees wiwo use their

cars regularly in dfiying to and from worl. an -employee desiring parking
space in a restricted area must suocmit an applica‘b?lon te Services Division,
who will maintain a walting list and will assign space on a basis of date
'o.f ap lication. Application forms are obtainable in Itoom 201,llorth

Building, uxt. 2168-9.

| : 3. PARKI‘:.T:G REGULAYTI(HS
! ' ‘ Those enployees who have heen assigned official narking spaces will
observe the following regulatiovs:
a. Tlace t'he Paridng Permit on the windshield, under the
_ ' . rear-view mirror, in accordsnce with the District of
Columbia inspection regulations.

be. Park the vehicle in the reserved space indicated on the

permit. Use of otiier then officially é.ssigned space in
resezjved area ma;’ result in cancellation of the permit.
C. Periodic checks will be made to determine that vehicles are
| : : . parked in assigned spaces. If assigned space is Aoccupied,
drive tb a non-restricted area for temporar-j,r parking and

- immediately notify -xt. 2168-9 who will take STATINTL‘

action to have the shace vacated.

\

I PERUITS NOT TRANSFERABLE . o ‘ :

fermité are not transferacle betx‘-.'egn employees. If & res-elrved space
is to be released bkecaxise‘of\ resignatien, e:ijended leé.ve, transfér to smother.
"agency, or ‘forl any. othér reason,  the Services Diviu.sion should be notified v
immediately in order that the sace may be feass'i{;.ned. : : | . »

8. PARUING I' NON-RESTRICTED AREAS

. Imployees vho do not drive to work regularly or who have no regularly

- a Asiﬁéﬁsi;éwl‘?kﬁ-ﬁléés&mﬁﬁ{&lwé AR

702RE0030065009Stricted are
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6.  JOINT APLLICATIC TOM LIaIDg PV Lo "Wl o Chl 10055

0IC personnel who are cooperating with others in car pools should
make a joint ap lication for sarking permits indicating the vehicles which
will park in the space re juested and a varking permit will be issued
for each such vehicle to mark in the smme space. In the cvent that the
car pool is discontinued, notice should be riven to the Services Di.vié:‘.on

i1 order that a new allotment of snace may he made.

TOR L4 IRIGTCR OF CRTAT ITSLTIGIYCE:

STATINTL

Denuty ixecutive | _
and Administration /
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SILAL

Parking spaces adjacent to oI bulldinge and under the jurisdictioa

of the A:ency ave marked and numbered for i

. .
SUTRAL (T LTEDISN CROUP

c1G ADLIVTSTTIVE onnuk

PARIIVG PIRLITS

STATINTL

identification as restricted

It is the resnousisil ty of the Services Tivision to allocate

arking svace to employees of the CIG and to meintail: sunervision

thereof.

Al l'LIC"IIO,, FO.o v \DLTG Poil IT

’Parking; space will be assigned only to those emnlurees wio use their

cars regularly in driving to and from worl:

who will maintein a waiting list and will asslzn space on a basis of date

4

space in a restricted area must sucmit an application to Services Division,

of ap lication. Application forms are obtainable in Loom 201,North
Building, uxt. 2168-9.

PhR e ll’.EG‘JL”N

observe the

i
!
i
i
i

Those employees who have heen assirned official narking snaces will

A

follewinr regulations:

Flace the Parking Permit on the witdshield, under the

rear-view mirror, in accordance with the District of

A GENIRATolumbia inspection regulations,

D

Park the vehicle in the reserved space indicated on the

permit. Use of othier then ofiicially assigned space in

reserved area ma;" reéultin cancellation of the vermit.

Periodic cnecks will be made to aeternlne ‘that vehicles are

parked in assigned spaces. If assigned space is occupied,

drive to a non-restricted area for temporary parking and

: STATINTL
immediately notify-xt. 2168-9 who will take -

action to have the snace vacated.

r f‘.R"'[”G I

is to be releasea because of 1-es:.3_natlon, exte'l

PERLITS NOT TRANSFERABLE _ SRR

Ierm.ts are not transferasle between employees.  If a reserved space

afency, or Por any other reaso*n, the Services Division sheuld be not: i‘led

mnpclatelJ in order t‘xau Ule S -ace nay oc reassizned..

NON—HEQ"‘RICTED AREAS I o

lmlo ees

'ho do not dI'lVC to work regularly or ho have no re°'ular1y

assi\gprqveﬁﬂefﬁelggi%gﬂﬂiﬂ?lgh AROPS1; ‘q?lngoom 0050039 7

¥ An employee desiring parking

ded leave y transfer to another
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B 6. JOINT APILICATIC FOR'LEITG PY Lui™iif Ui C.0 100D

CIG personnel wio are coonerating vrith others in car pools should
make a joint ap lication for varking pefmits indicating the vehic}es vhich
will park in the space refuested and a parking, permit will be issued
| for each such vehicle to nark in the smue smace. In the ovent that the

car pool is discontinued, notice should be riven to the Services Nivision

in order that a new allotment of space may be made.

FOR WIL3 "IRICTCH OF OPNAT I TuT I0CEs

STATINTL

Deputy :ixetutive for llersomnel i
and Administration ;
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